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GOVERNMENT EMPLOYEES’ RETIREMENT SYSTEM OF THE VIRGIN ISLANDS  

CONSTRUCTION OF EXTERIOR ACCESSIBLE RAMP 

HAVENSIGHT MALL-BUILDING NO. 3  

HAVENSIGHT MALL, ST. THOMAS, U.S. VIRGIN ISLANDS  00802 

 

TO CONTRACTORS:   

Proposals, entitled GOVERNMENT EMPLOYEES’ RETIREMENT SYSTEM OF THE VIRGIN ISLANDS (GERS) 

CONSTRUCTION OF EXTERIOR ACCESSIBLE RAMP ON BUILDING NO. 3 AT HAVENSIGHT MALL, ST. 

THOMAS, U. S. VIRGIN ISLANDS, will be received by the GERS’ Operations Office electronically at 

operations@usvigers.com until Friday, August 14, 2020 at 3:00 p.m..  Proposal will be privately opened.  Proposers may not 

be present. The GERS shall convene a pre-proposal meeting on Monday, August 3, 2020, at 10:00 a.m. via Zoom by logging 

in to https://usvigers.zoom.us/j/97498658286.  Bidders may also dial-in via telephone by calling: 1 (253) 215-8782; enter the 

Meeting ID: 974 9865 8286. There will be site tours scheduled immediately following the Pre-Proposal Conference.  Potential 

Bidders should email aclendinen@usvigers.com or call 776-7703 extension 4907 to secure a scheduled site tour time slot. 
 

The Project consist of CONSTRUCTION OF AN EXTERIOR ACCESSIBLE RAMP AT BUILDING No. 3 as shown on the Design 

Drawings prepared by the Jaredian Design Group – Architects, Engineers and Construction Managers.   

 

The Contract is under and subject to: 

 A. Minimum wage rates as established by the Secretary of the U. S. Department of Labor. 

 B. Executive Order 11246 of 24 September, 1965, as amended, and to the Equal Employment Opportunity clause. 

 

No Bid may be withdrawn for a period of 30 calendar days after scheduled closing time for receipt of Bids. No Bid Security is 

required.  Proposers shall furnish a Payment Bond, and a Performance Bond if required, each equal to 100% of the Contract Amount. 

The schedule for completion of the Contract is 120 calendar days after issuance of the Notice To Proceed.   

 

The bid-money value of materials purchased directly by the Contractor together with the bid-money value of the work performed by 

personnel and facilities provided directly by the Contractor shall be not less than 10 percent of the money value of the work performed 

under this Contract.  Any bid-money value of work performed by Subcontractors for work on the jobsite using Subcontractor' 

materials, labor, and facilities, will not be included in the percent of work to be completed by the Contractor. 

 

Proposals shall be submitted on reproductions of the forms contained in the specifications, and shall conform to the terms and 

conditions of Section 00100 "Instructions to Proposals", and Section 00120 "Proposal Requirements and Conditions."Proposers may 

obtain Contract Drawings and Specifications at a cost of $50.00 per set from: 

 

THE VIRGIN ISLANDS GOVERNMENT EMPLOYEES’ RETIREMENT SYSTEM 

3438 KRONPRINDSENS GADE, GERS BUILDING – 3RD FLOOR 

ST. THOMAS, U.S. VIRGIN ISLANDS 

 

Contract drawings and specifications may be inspected in the above office at no cost. 

 

The Contractor agrees to use local personnel for the categories of journeymen, mechanics, laborers, apprentices, or trainees and local 

products to the maximum extent possible whenever such policy does not increase the cost to the Owner.  The Contractor agrees to 

follow the resident employees’ requirements as described in Act No. 5174, Bill No. 16-0218 of the Virgin Islands Code. 

 

Any Contract awarded from the Request For Proposal is expected to be funded by GERS. 

 

GERS reserves the right to waive any informalities, technicalities, or irregularities in; or reject any or all Proposals; or to re-advertise 

for Bids and to award or refrain from awarding the Contract for the Work. 

 

 

 

END OF SECTION 
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1. DOCUMENTS – Bidders may obtain drawings and specifications as noted in the Request For Proposal. 

 

2. EXAMINATION – Bidders shall carefully examine the documents and the construction site to obtain first-hand 

 knowledge of existing conditions.  Contractors will not be given extra payments for conditions which can be determined 

 by examining the site and documents. 

 

3. QUESTIONS – Questions about the Specifications shall be submitted to the Owner via email.  Questions must be 

 received by the Owner at least 10 calendar days prior to the date established for submission date.  Replies will be issued to 

 Bidders of record and if applicable, will be issued as Addendum to the Specifications and shall become a part of the 

 Contract.  The Owner will not be responsible for oral clarification. 

 

4. SUBSTITUTIONS – To obtain approval to use unspecified products, Bidder shall submit written requests to the 

 Owner.  Requests must be received by the Owner at least 10 calendar days prior to the date established for the submission 

 date.  Requests shall clearly describe the product for which approval is asked, including necessary data to demonstrate 

 acceptability.  If the product is acceptable, the Owner will approve it in Addendum issued to bidders of record. 

 

5. BASIS OF BID – The Bidder shall specify bid prices for the items of work listed and for the total lump-sum bid proposal 

 indicated on a Bid Schedule; failure to comply will be cause for rejection.  Segregated bids or assignments will not be 

 considered.  Proposers shall provide a Bid Breakdown of major construction tasks, utilizing the Specifications as a format. 

 

6. PREPARATION OF BIDS – Bids shall be made and submitted in accordance with the Proposal Requirements and  

Conditions and Instructions. Bids shall be signed with name typed below signature.  Where Bidder is a corporation, Bids 

shall be signed with the legal name of the corporation and the legal signature of an officer  authorized to bind the 

corporation to a contract. 

 

7. BID SECURITY – No Bid Security is required. 

 

8. PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT BOND – The Proposer shall furnish 

 and pay for bonds covering faithful performance of the Contract and payment of all obligations arising hereunder, if 

 required by GERS.  A Performance Bond and a Payment Bond, each in the amount of 100% of the Contract amount, shall 

 be furnished in such a way as the Owner may prescribe and with a surety company acceptable to the Owner.  The Bonds, 

 just be issued by a surety licensed to conduct business in the Virgin Islands or issued by a U.S. Treasury listed surety.  

 The Proposer shall deliver said bonds to the Owner not later that the date of execution of the Contract.  Failure or 

 neglecting to deliver said bonds, as specified, shall be considered as having abandoned the Contract.  The Owner shall 

 make a determination, prior to Contract Award, whether Performance Bond and Payment Bonds are required. 

 

9. SUBCONTRACTORS – Names of principal subcontractors shall be listed and attached to the Proposal.    

 There shall be only one subcontractor named for each classification listed.  The listing of subcontractors is critical; as the 

 Contractor will not be able to remove a named subcontractor once construction starts without the approval of the   

Government Employees’ Retirement System of the Virgin Islands (GERS). 

 

10. SUBMITTAL – Submit Proposal, including Subcontractors Listing, in an opaque, sealed envelope in accordance with 

 paragraph 7, Delivery of Proposals, of Section 00120. 

 

11.  DISQUALIFICATION – The Owner reserves the right to disqualify proposals, before or after the submission date, upon 

 evidence of collusion with intent to defraud or other illegal practices on the part of  the Proposer.  

 

12. NON-DISCRIMINATORY PRACTICES – Contracts for work under the Bid will obligate the contractor and 

 subcontractors not to discriminate in employment practices. 

 

13. PERMITS – The Owner shall be responsible for obtaining and paying for the Building and Fire Marshall Permits.  

 Contractor shall be responsible in obtaining and paying for all other regulatory permits such as, but not limited to:  

 Plumbing, Electrical – temporary power, and Occupancy throughout the construction phase.  

 

14. OPENING – Proposals will be privately opened. 
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15. AWARD – The Contract will be awarded by the Owner to the most qualified Proposer whose proposal  conforms to the 

 requirements as specified in Section 00120, Proposal Requirements and Conditions, and in Section 00130, Award and 

 Execution of Contract. 

 

16. EXECUTION OF CONTRACT – The Owner reserves the right to accept any bid, and to reject any and all proposals, or 

 to negotiate Contract Terms with the various Bidders when such is deemed by the Owner to be in his best interest. 

 

Notwithstanding any delay in the preparation and execution of the formal Contract Agreement, the Bidder shall be 

 prepared, upon written notice of Bid Acceptance, to commence work within 10 days following receipt of official written 

 order of the Owner to proceed, or on date stipulated in such order. 

 

The accepted Bidder shall assist and cooperate with the Owner in preparing the formal Contract Agreement, and within 10 

 days following its presentation shall execute same and return it to the Owner. 

 

17. ADDITIONAL REQUIREMENTS –  

 

• Cover Letter 

The Letter of Interest should include a synopsis/description of the firm and agents or sub-agents, the rationale for the 

team's assembly, the prime firm's project manager and primary contact, the project principal representing the 

contractual authority of the firm.  

 

• Firm/Project Management Team Composition and Organization  

a. Provide an organization chart identifying the firm/project management team composition. Provide information 

about each firm(s) that make-up the project management team;  

b. Identify capabilities and experiences, the number of employees and location and number of years in business 

under its current name;  

c. Provide a relevant record of accomplishment of the prime firm and all secondary, subcontracted, or partner firms;  

 

• Personnel Profiles  

a. Provide profile(s) of key members of the firm/team assigned to this project;  

b. Define key members who will be working on the project and explain their roles and expected responsibilities for 

the project;   

  

• Reference Projects - Experience and Expertise  

Please provide a list of projects with the past five (5) years which demonstrate the Team's experience in providing the 

services as required under this RFP and in the scope of services for this project. Information can contain recent, 

representative projects of a similar scope, complexity and size performed by the proposed team. Show only completed 

projects or those currently underway. For each project, please provide the following:  

 

o Client's name, email and phone number;  

o Businesses (name, address, phone number and email);  

o Description of the scope of work;  

o Month and Year the project was started and completed;   

o Role of the Firm and the responsibilities; 

 

• Project Approach and Schedule  

1. Provide a detailed description of the proposed approach to the project. Include a response to the preliminary 

scope but do not simply restate the scope;  

2. Identify key risks/ challenges/ concerns you anticipate and any mitigation steps to achieve successful delivery;  

3. Describe your Caribbean presence and approach to management of the project in St. Thomas; 

4. Provide information on your firm/team's ability to deliver with innovative methods and tools, including any 

technology solutions;  

5. Include examples of success particularly in the Caribbean market and methods used to deliver results;  

6. Include cost-effective results and recommend how to achieve innovation with efficiency;  

7. Proposed Fees/Cost of Services  

a. Respondents should outline their proposed compensation plan.  
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• The proposal must be clearly labeled and sent to: 

 

ASIAH I. CLENDINEN 

ACTING CHIEF OPERATING OFFICER 

GOVERNMENT EMPLOYEES' RETIREMENT SYSTEM 

3438 KRONPRINDSENS GADE, GERS BUILDING - 3RD FLOOR 

ST. THOMAS, U.S. VIRGIN ISLANDS 00802ST. THOMAS, VI 00802 

operations@usvigers.com   

 

Proposals are due Eastern Standard Time. Late proposals and proposals lacking the appropriate signatures and/or business 

license or Certificate of Good Standing shall be returned. Faxed or e-mailed proposals will not be accepted. Proposals shall 

accepted at the email address specified above. 

 

18. SCHEDULE  

 The following schedule contains major milestones for the RFP process for this project and may be modified by GERS as 

 deemed appropriate. This schedule is GERS' best space estimate of the schedule that will be followed. If a component of 

 this schedule is delayed, the rest of the schedule will be shifted by the same number of days. 

 

 Request for Proposal Announcement  July 20, 2020 

Pre-Proposal Conference   August 3, 2020  

Last Day to Submit Questions  August 7, 2020  

Issue Addendum (if applicable)  August 10, 2020   

Deadline for Submissions                                   August 14, 2020 

 Selection committee reviews                              August 17, 2020 

 Finalist notified                                              August 18, 2020 

 Pre-Contract Interview     August 19, 2020 

 Contract Preparation                                            August 20, 2020 

 Contract Execution & Project Initiation              August 24, 2020 

 

19. SELECTION CRITERIA (100 POINTS POSSIBLE)  

 A panel will review all submissions and recommend interview presentations from firms that demonstrate the following 

 criteria:  

• Project Team Composition (Professional qualifications, registration and general reputation of the principals of the firms) 

- 25%;  

• Project Personnel Experience (the extent to which the firms or persons specialized in or has undertaken projects of a 

type and scope similar to that required + Record of Accomplishment) - 25%; 

• Proposed Project Approach (Collaboration, Innovation) - 25 %;  

• Proposed Fees/Cost of Services - 15%;  

• Other Factors as determined by the Selection Panel (Examples: Familiarity with The Area in Which the Services Are 

to Be Provided; Capability of Meeting Schedules; and Quality of Performance on Other Projects, Presentation Quality, 

Responsiveness) - 10%.  

Firms selected for a final interview may be required to:  

• Recommend a successful approach and anticipated timeframe for such;  

• Highlight similar examples of other similar projects and success record;  

• Outline proposed compensation structure and estimated budget. 

 

20. CONTRACT AWARD 

 GERS anticipates making one award under this solicitation. It may award a contract based on initial applications without 

 discussion or following limited discussion or negotiations. Each offer should be submitted using the most favorable cost 

 and technical terms. GERS may request additional data or material to support applications.  

 

21. BUSINESS LICENSE REQUIREMENT  

 The Bidder at the time of contracting shall be required to submit a current Virgin Islands business license. An award will 

 not be made to any firm or individual doing business in the Virgin Islands to perform work with GERS until evidence is 

 submitted that the said firm or individual has a valid V.I. Business License.  Proposers must submit hard copy of a valid 

 V.I. business license within ten (10) working days after award.  
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22. CLEAN AIR ACT & FEDERAL WATER POLLUTION CONTROL ACT   

 The Contractor hereby agrees to will comply with all applicable standards, orders or regulations issued pursuant to the 

 Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387.    

 

23. CONTRACT WORK HOURS AND SAFETY  

 The Contractor hereby agrees to comply with the provisions and requirements in accordance with 40U.S.C. 3702 and 3704 

 (29 CFR Part 5).   

 

24. REQUIREMENTS FOR CORPORATIONS:  

1. Articles of Incorporation   

2. Corporate Resolution  

3. Certificate of Good Standing  

 

25. THESE ARE REQUIRED PRIOR TO AWARD OF CONTRACT.  

 

• INSURANCE 

The Bidder at the time of contracting shall be required to submit evidence of a general liability insurance policy in an 

amount not less than $1,000,000, including completed operations, worker's compensation.  The GERS shall be named 

as an additional insured on the general liability policy. The contractor shall be required to post a performance and 

payment bond.  If the Bidder is a corporation, it shall be in good standing as evidenced by a Certificate of Good Standing 

from the requisite regulating authority.  The contractor shall provide a valid tax identification number at the time of 

contracting. 

 

26. FAILURE TO PROVIDE THE CERTIFICATES WITHIN THE STATED TIME PERIOD MAY RESULT IN 

 CANCELLATION OF THE AWARD.  

 

27. LIMITATION 

 

 This solicitation does not commit GERS to award a contract, pay any costs incurred in preparing a proposal, or to procure 

 or contract for services or supplies. GERS reserves the right to accept or reject any or all proposals received, to negotiate 

 with all qualified sources, or to cancel in part or in its entirety the solicitation when it is in GERS' best interest. 

 

28. DISCLOSURE REQUIREMENT:  

 

The bidder shall disclose any indictment for any alleged felony, or any conviction for a felony within the past five years, 

under the laws of the United States or any state or territory of the United States and shall describe circumstances for each. 

When a bidder is an association, partnership, corporation, or other organization, this disclosure requirement includes the 

organization and its officers, partners, and directors or members of any similarly governing body. If an indictment or 

conviction should come to the attention of GERS after the award of a contract, GERS may exercise its stop-work right 

pending further investigation or terminate the agreement; the contractor may be subject to penalties for violation of any law, 

which may apply, in the particular circumstances. Bidders must also disclose if they have ever been debarred or suspended 

by any agency of the U.S. Government or territory of the United States. 

 

29. CONFLICT OF INTEREST  

 

A Proposer filing a proposal hereby certifies that no officer, agent or employee of GERS has a pecuniary interest in this 

proposal or has participated in contract negotiations on behalf of GERS; that the proposal is made in good faith  

 

without fraud, collusion, or connection of any kind with any other Proposer for the same request for proposals; the Proposer 

is competing solely in its own behalf without connection with, or obligation to, any undisclosed person or firm.  
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30. OTHER TERMS 

 

The GERS shall not be responsible for costs incurred by bidder in the submittal.  This RFP is not to be construed as a contract 

or as a commitment of any kind. If this RFP results in a contract offer by the GERS, other contractual matters will be 

determined during contract negotiation. To ensure that the appropriate staff is assigned to the Project, the GERS intends to 

make the inclusion of a "key persons" clause a part of the contract negotiations. 

 

All responses shall be held confidential from other Bidders by the GERS to the extent allowable by law until after the 

selection process is completed. Bidders should be aware that at the completion of the selection process the contents of their 

REQUEST FOR PROPOSALS responses may be subject to the provisions of the Virgin Islands Law and may be made 

public. Bidders' Proprietary and Confidential information should be space clearly marked as such. The GERS shall have the 

right, following completion of the selection process, to use and disclose such information in any manner deemed appropriate.  

 

The GERS reserves the sole right to (1) evaluate the Proposals submitted; (2) waive any irregularities therein; (3) select 

candidates for the submittal of more detailed or alternate proposals; (4) accept any submittal or portion of a submittal; (5) 

reject any or all Bidders submitting proposals, or (6) discontinue the process, should it be deemed in the GERS' best interest.  

 

Due to (1) the competitive nature of the RFP evaluation, negotiation, and selection process, (2) the fact that subsequent 

submissions may be required in order to obtain a best and final offer, and (3) the fact that proposals involve economic 

development negotiations, trade secrets, commercial and financial information, the disclosure of which would cause 

substantial competitive harm to the Bidders and the interests of the GERS, until the GERS completes its negotiations, and 

contract execution, any public release of Project information, as well as information from specific proposals, is prohibited. 

However, Bidders are free to openly discuss any public information regarding their qualifications or experience. Compliance 

by all Bidders with the GERS foregoing confidentiality requirements is mandatory, and non-compliance by a Bidder may 

result in the immediate disqualification of that Bidder. 

 

 

END OF SECTION 
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1. ADVERTISEMENT (NOTICE TO PROPOSERS) – The Owner, or their authorized agent, will publish the 

 advertisement at such places and at such times as are required by local laws or ordinances.  The published 

 advertisement will state the time and place for electronically submitted proposals; a description of the proposed work; 

 instructions to Proposers as to obtaining drawings and Specifications; bid security required; and the Owner’s right to 

 reject any and all bids. 

 

2. EXAMINATION OF PLANS, SPECIFICATIONS AND SITE – The Proposer is required to examine the site of the 

 proposed work, the proposal, plans, specifications and Contract forms.  They shall satisfy themselves as to the character, 

 quality and quantities of work to be performed; materials to be furnished; and requirements of the proposed Contract.  The 

 submissions of a Bid shall be prima facie evidence that the Proposer has made such examination and is satisfied as to the 

 conditions to be encountered in performing the work and as to the requirements of the proposed Contract, plans and 

 specifications. 

 

3. PREPARATION OF PROPOSAL – A Proposer’s Submission shall consist of the following items: 

 1. Transmittal letter. 

 2. A copy of the Bid Proposal, completed and executed by the Proposer. 

 3. A brief description of the Proposer’s management structure, including a listing of the Contractor’s   

  key personnel and resumes. 

 4. A brief description of the Proposer’s relevant, past project experience, 

 5. Names of principal subcontractors shall be listed and attached to the Proposal.  There shall be    

  only on subcontractor named for each classification listed.  

 6. A current copy of Contractor’s V.I. License. 

 

 Electronically submitted Bids shall be signed with names typed below signatures.  Where the Proposer is a corporation, Bids 

shall be signed with the legal name of the corporation followed by the name of the State of Incorporation and the legal  

signature of an authorized to bind the corporation to a Contract. Signature shall be in ink.  If the bid is made by an 

individual, his name and post office address shall be shown.  If made by a partnership, the name and post office address of 

each member of the partnership shall be shown.  If made by a corporation, the person signing the Bid shall give the name of 

the state under the laws of which the corporation was chartered and the names, titles and business addresses of the president, 

secretary and the treasurer.  Anyone signing a Bid as an agent shall file evidence of his authority to do so and that the 

signature is binding upon the firm or corporation. 

 

4. IRREGULAR BIDS – Bids shall be considered irregular for the following reasons: 

1. Bid is on a form other than that furnished by the Owner, or if the Owner’s form is altered, or if any part of the Bid 

form is detached. 

2. If there are unauthorized additions, conditional or alternate pay items, or irregularities of any kind which may 

render the Bid incomplete, indefinite or otherwise ambiguous. 

3. If the Bid does not contain a unit price for each pay item listed in the Bid. 

(a) If the Bid contains unit prices that are unbalanced. 

 

4. The Owner reserves the right to reject any irregular Bid and the right to waive technicalities if such waiver is in 

the best interest of the Owner and conforms to local laws and ordinances pertaining to the letting of construction 

contracts.  

 

5. DELIVERY OF PROPOSALS – Each proposal shall be submitted electronically with the Project Name and Name of 

Proposer in the Subject Line and Project Name, Location of the project, and Name and Business Address of the Proposer in 

the body of the email.  When sent by registered mail, the sealed Proposal, marked as indicated above, shall be enclosed in 

an additional envelope. No Bid will be considered unless received as specified in the advertisement before the time specified 

for submission.  Proposals received after the submission time will be returned to the Proposer unopened. 

 

6. WITHDRAWAL OR REVISION OF PROPOSALS – A Proposer may withdraw or revise (by withdrawal of one 

 Proposal and submission of another) a Bid, provided that the Proposer’s request for  withdrawal is received by the Owner 

 in writing or by telegram before the time specified for submission.  Revised Proposals will be received at the place 

 specified in the advertisement before the time specified for submission.  No Proposal may be withdrawn or modified after 

 the Proposal submission except when the award of contract has been delayed for at least 60 days. 

 

7. PUBLIC OPENING OF BIDS – Proposals will not be publicly opened.  Proposers may not be present.  GERS shall 

 evaluate all proposals submitted, and shall transmit the results of the evaluation to each Proposer upon approval of 

 the Governing Board of the recommendations of the evaluation report. 

8. DISQUALIFICATION OF PROPOSERS – Proposer shall be considered disqualified for any of the  following reasons: 
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 1. Submitting more than one Bid from the same partnership, firm or corporation under the same or   

  different name.  

2. Evidence of collusion among Proposers.  Proposers participating in such collusion will be    

  disqualified as Proposers for any future work of the Owner until any such participating Proposer   

  has been reinstated by the Owner as a qualified Proposer.  

3. If the Proposer is considered to be in “default” for any reason: 

(a) Lack of competency of subcontractor(s) proposed for portions of the work. 

(b) Lack of competency by the Proposer or a sub-contractor(s) as revealed by inability to produce a valid 

 Virgin Islands license, as required by law. 

(c)  Inexperienced Proposers or those whose other qualifications are otherwise   

 unsatisfactory. 

(d) Failure to pay, or satisfactorily settle, bills due for labor and materials on former contracts in force (with 

 the Owner) at the time the Owner issues the proposal to a prospective Proposer.   

(e) If a Proposer is a party in any unsettled dispute and/or claim under previous   

 contracts with the Owner. 

(f) Contract default under previous contracts with the Owner. 

(g) Unsatisfactory work on previous contracts with the Owner. 

(h) The Owner reserves the right to disqualify Bids, before or after opening, upon   

 evidence of collusion with intent to defraud or other illegal practices on the part of the Proposer or 

 should Proposer be in default for any of the above reasons. 

 

 

END OF SECTION 

 

 






























































































































































